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Mrs Larkin
Deputy Headteacher Welcome

Designated Attendance Lead

Alongside the Department of Education
Mr McAuley and the local authority, St Cuthbert’s
Assistant Headteaciier tracks attendance carefully. Excellent
Desz;nated Safeguarding .
Lea attendance underpins excellent

outcomes.

Mrs Wilson

Attendance Officer National data shows the fundamental
link between attendance and

Mrs Connor .

e Y e outcomes: in 2018/19 36% of students
who had attendance below 90%

Mrs Irvine _ (Persistently Absent) got a 9 to 4 pass

Early Help Support Officer

In their English and maths GCSEs,
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Reporting an Absence

Telephone us on the first day of absence. To report a student absent, parent(s)/carer(s)
must notify school by calling 01744 678123 (option 2) and either leaving a message, or
speaking to one of the Attendance team. Calls should be made to notify school between
7.00-8.30am.

We will still text you if your child is absent.

You may receive a telephone call on the first day of absence from a member of the
attendance/pastoral team. This is a courtesy call and is supportive. It is to discuss any
issues and to offer any support. Please do not worry if you receive one of these calls,
they are common practice.

Absence from school

We understand that it can sometimes be
difficult to know when to send your child
to school. Unless they have a
temperature of 38 or above they're
usually good to go. Whilst we do not want
any child who is generally ill to come to . ,
school, your child should come in if they | ’

have, for example, a headache, feeling (3 \
sick, stomach ache or
toothache. ¢

TR

The school will always
contact you if your
child is unwell. Please
see NHS guidance ‘Is
my child too ill for
school’

Medical Appointment

When possible, all appointments must be
arranged after school. Parents should provide
school advance notice by way of medical

J card or a copy of an email appointment for

any time off required for medical purposes.

This is so we can authorise the absence.

http://www.nhs.uk/live-well/is-my-
child-too-ill-for-school/

Time away from school as a result of an
appointment must be kept to a minimum.
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Authorised or Unauthorised

It is the responsibility of the Headteacher
to decide whether an absence is
authorised or not. Parents must be aware
that merely providing an explanation for
your child’s absence does not
automatically constitute as
‘authorisation’. Please provide us with as
much information as possible so we can
ensure that we use the right attendance
code for your child’'s absence.

9/

Holidays

In line with DFE guidance that came into
effect in September 2024, Headteachers
should not grant leave of absence for
holidays. A holiday taken in term time is
likely to result in a Penalty Notice.
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Don't be
late !

Punctuality

Punctuality is important. Students should
arrive in school by 8.25am and be in their
form room by 8.30am. The gates under the
canopy are locked at 8.30am. If students
arrive after this time they have to arrive
through main reception and go straight to
form, where they will be given a late mark by
their form tutor.

Late arrivals after 8.40am will receive a late
mark and receive a lunchtime detention on
the same day.

Students arriving after registration has
closed can be recorded as unauthorised
absence unless further information is
provided regarding the reasons for lateness.
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'Good attendance means...

being in school at | east 97% of

Students have 175 days holiday awa
All this time for shopping, holidays and appointments
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Well done! We’re worried radicos life chantss

“We're serioysly
concerned”

@ays make school a priority \

Y  Avoid making doctor, dentist or optician appointments during school time unless this is absolutely
necessary.

Y  If you do need to make an appointment in school time try to ensure that your child misses as little
of school as possible.

Y  We know that travel companies don't make it easy for families, but never book a holiday during
term time (it won't be authorised, your child will fall behind and you may be fined).

Y  Don't allow your child to stay off school to make things easier for yourself - this is against the law.

Y  Don't allow your child to miss school on Mondays and Fridays if you are going away for the week-
end.

Y  Don't allow your child to take a day off because of the weather.
Don't allow your child to take a day off for their birthday - this is completely unacceptable. /
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Did you know that pharmacists can give you advice on a range of conditions and
suggest medicines that can help. They may also be able to offer treatment and some

prescription medicine for some conditions, without you needing to see a GP (this is
called Pharmacy First).

www.nhs.uk/nhs-services/pharmacies/how-pharmacies-can-help/

Most pharmacies can help you with seven NHS!
il 4 N Providing NHS services

common conditions without needing a GP

appointment

Speak to your pharmacist if
you suspect you have:

Sinusitis

(adults and children aged 12 years and over)

Sore throat

(adults and children aged 5 years and over)

Earache

(children aged 1 year to 17 years)

Infected insect bite

(adults and children aged 1 year and over)

Impetigo

(adults and children aged 1 year and over)

Shingles

(adults aged 18 years and over)

Urinary tract infection

(women, aged 16 to 64 years)

Visit your
Pharmacy First!
on ...
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